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          and
Forming Corps Associations
                       Data Update and Consent Proforma
Please complete all details requested below and send to: VFCEO@rhqtherlc.org.uk or mail to Veterans, Families & Civil Engagement Officer, RHQ The RLC, Worthy Down, WINCHESTER, Hampshire, SO21 2RG
Personal Details:

	Full Name including preferred Title
	

	
	

	Army Number
	
	Rank/Appt on Discharge
	

	
	

	Decorations (e.g. MBE)
	
	Date of Birth (DD/MM/YYYY)
	

	
	

	Full Postal Address 
	

	
	

	E-mail Address
	

	
	

	Telephone
	

	
	

	Mobile Number
	

	
	

	Corps Served and Trade
	


	Association Membership(s) Held - Tick the relevant box(es) 



	

	                                                                         RLC Free Life Membership
	

	

                                                 RLC Full Membership (Includes payment)

	

	
                                                             RLC Honorary Membership 



	

	

                                                 RAOC Membership



	

	

                                                 RASC & RCT Membership



	

	

                                                 


	


	                                                       Branch Affiliations (if held):
	


THE ROYAL LOGISTIC CORPS ASSOCIATION & FORMING CORPS ASSOCIATIONS DATA PROTECTION, PRIVACY AND COMMUNICATIONS POLICY
General
 

1.
The privacy and security of your data is very important to us.  This policy below explains what we collect and how we use and safeguard it.

 
Personal Data and Collection
 

2.
Your personal data is any information which identifies you, or which can be identified as relating to you personally (for example, name, address, phone number, email address).  We will only collect the personal data that we need, that provided by you, for the uses set out below:


a.
We will record whether you are a subscribing member of The RLC or Forming

            Corps Officers’ Clubs and/or Associations and will process cheques or bank standing 

            order mandates as required, but we will not retain these or record any banking 

            information about you.


b.
No change will be made to the information we have collected.


c.
Information will be destroyed when no longer required or irrelevant.


d.
We do not hold sensitive information (e.g. racial origin, political persuasion,

            sexual orientation etc.).


What is the Information used for?
 

3.
We will use your information to:


a.
Communicate with you and keep you informed of RHQ The RLC and Forming

            Corps news and activities.

b.
Maintain your Association Membership and/or your Officers’ Club. This includes sending information by email and mail, that may/will include publications such as The Sustainer, The Review, Newsletters or Forming Corps Publications. 


c.
Dealing with your enquires and requests.


d.
Administering membership records.

Protecting Your Information
 

4.
Your personal information will:


a.
Only be used for the purposes stated and only information we need will be 


collected.


b.
Only be seen by those in RHQ The RLC who need it to do their work.


c.
Not be shared with any third party, including other Officers’ Club and Association 


Members, without your permission.


d.
Be retained only for as long as it is required for the purpose collected.


e.
Where necessary, be kept up to date.


f.
Be protected from unauthorised or accidental disclosure.
 

5.
We will provide you with a copy of your personal information upon request.  Changes you provide, inaccurate or misleading data will be corrected as soon as possible. The above principles apply whether we hold your information in electronic or paper form.
 
Your Consent
 

6.
By providing us with your personal information you consent to the collection and use of it as described within the policy.  You can change your preferences at any time in the future by contacting RHQ The RLC.

Data Consent Confirmation (Tick to confirm Consent/Understanding):

	I have read the RHQ the RLC Data Protection, Privacy and Communications Policy and consent to RHQ The RLC holding my data for the purposes described.
	

	
	

	I am happy to receive mail from the Association
	

	
	

	I am happy for the Association to contact me by email 
	

	
	

	I am happy for the Association to contact me by telephone 
	

	
	

	I understand that I may request that my data is deleted or amended or ask for a copy of what is held, by contacting the Veterans, Families and Civil Engagement Officer in RHQ The RLC.   
	


Name (Block Capitals): ……………………………… 
Signature:  …………………………………………….   

Date:  …………………………….…………………….
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